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. Phan biét IMAP va POP3

IMAP

POP3

Nguoi dung mudn truy cap email tir
nhiéu thiét bi khac nhau.

Nguoi diung ¢6 mot két ndi Internet
thuong xXuyén va tin cay.

Nguoi ding muén xem nhanh céc
email mai hodac nhirng email trén server.

Khéng gian luu trit cuc b han ché.

Ban lo lang vé van dé dy phong dit liéu

Nguoi dung muén truy cap mail chi
tir mot thiét bi.

Nguoi dung can truy cap email
thuong xuyén do c6 két ndi Internet hay
khong.

Khong gian luu trir trén server han

14
A

cheé.

. Cau hinh MS Outlook
- Khéi dong MS Outlook

Welcome to Microsoft Outlook 2013

Welcome to QOutlook 2013

Outlook is your personal assistant, helping you manage your life
with powerful tools for email, calendar, contacts, and tasks.

Let's get started. In the next few steps, we'll add your email account.

Cancel
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Microsaft Outlook Account Setup b4

Add an Email Account

Use Outlook to connect to email accounts, such as your organization's Microsoft Exchange Server or an Exchange Online
account as part of Microsoft Office 365. Outlook also works with POP, IMAP, and Exchange ActiveSync accounts.

Do you want to set up Outlook to connect to an email account?

(@1

< Back Cancel

Add Account X

Auto Account Setup
Manual setup of an account or connect to other server types.

() E-mail Account

Wour Narme:

Exarmple: Ellen Adams

E-rnail Address:

Exarnple: ellen@contoso.com

Password:

Retype Password:

Type the password your Internet service provider has given you,

(® Manual setup or additional server types

< Back Next > | Cancel
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3. Cau hinh IMAP

Add Account

POP and IMAP Account Settings
Enter the mail server settings for your account.

User Information
Your Mame:

Email Address:
Server Information
Account Type:

Incoming mail server:

Outgoing mail server (SMTP):

Logon Information

User MName:

Password:

tai khodn Test

test123@soctrang.gov.vn

IMAP Nt
mail.soctrang.gov.vn

mail.soctrang.gov.vn

test123@soctrang.gov.vn

—

Remember password

[ ]Require logon using Secure Password Authentication (SPA)

Mail to keep offline:  All

Mare Settings ...

Cancel
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Internet E-mail Settings X
Generalf Outgoing Server | Advanced
My outgoing server (SMTP) requires authentication
(@) Use same settings as my incoming mail server
()Lag on using
User Mame:
Password:
Remember password
Require Secure Password Authentication (SPA)
Internet E-mail Settings X
General Outgoing Server
Server Port Numbers
Incoming server (IMAP): 993| Use Defaults
Use the following type of encrypted connection: |35L w
Outgoing server (SMTP):
Use the following type of encrypted connection: | TLS b

Server Timeouts

Short ¥ Long 1 minute

Folders

Root folder path:

Sent ltems

[ ] Do not save copies of sent items

Deleted Itemns

[]mark items for deletion but do not maove them automatically

ltems marked for deletion will be permanently deleted when the

items in the mailbox are purged.

Purge items when switching folders while online

Cancel
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Add Account
POP and IMAP Account Settings
Enter the mail server settings for your account.
User Information
Your Name: tai khoan Test
ZEGEE testi23@soctrang.gov.vn Mail to keep offline: All
Server Information )
Account Type: INAP ~
Incoming mail server: mail.soctrang.gov.vn

Outgoing mail server (SMTP): | mail sactrang.gov.n
Logon Information

User Name: test123@soctrang.gov.vn

Password: *****m**m~|

[«]Remember password

D Require logon using Secure Password Authentication (SPA)

Mare Settings ...

< Back Cancel

Test Account Settings

Congratulations! All tests completed successfully. Click Close to continue. Stop

Close

Tasks  Errors

Tasks Status

\/Log onto incoming mail server {(IMAP) Completed
+ Send test e-mail message Completed
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Add Account

You're all set!

We have all the information we need to set up your account.

< Back

Add another account...

Finish |

4. CA4u hinh POP3

Add Account

POP and IMAP Account Settings
Enter the mail server settings for your account.

User Information
Your Name:

Email Address:
Server Information
Account Type:

Incoming mail server:

Outgoing mail server (SMTP):

Logon Information

User Mame:

Password:

tai khodn Test

test123@soctrang.govvn

POP3 W

mail.soctrang.gov.vn

mail.soctrang.gav.vn

test123@soctrang.gov.vn

Remember password

[ ]Require logon using Secure Password Authentication (SPA)

Test Account Settings

We recommend that you test your account to ensure that
the entries are correct.

Test Account Settings ...

[] Automatically test account settings when Next is
clicked

Deliver new messages to:

(@ New Outlook Data File
() Existing Outlook Data File

Maore Settings ...

Cancel
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Internet E-mail Settings

Generalf Outgoing Server | advanced

My outgoing server (SMTP) requires authentication
(@) Use same settings as my incoming mail server
() Log on using

User Marme:
Password:

Remember password

Require Secure Password Authentication (SPA)

Internet E-mail Settings

General Qutgoing Server

Cancel

Server Port Numbers

Incoming server (POP3): Use Defaults

[] This server requires an encrypted connection (S5L)

Outgoing server (SMTP):

Use the following type of encrypted connection: |MNone

Server Timeouts

Short ' ® Long 1 minute

Delivery

I:ea'.re a copy of messages on the server
Eemove from server after |14 5 days

[ ]Remove from server when deleted from 'Deleted ltems'

Cancel
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Add Account
POP and IMAP Account Settings
Enter the mail server settings for your account.
User Information Test Account Settings
Your Mame: tai khodn Test We recommend that you test your account to ensure that

. the entries are correct.
Email Address: test123@soctrang.gov.an

Server Information
Test Account Settings ...
Account Type: POP3 v

[«] Automatically test account settings when Mext is

Incaming mail server: mail.soctrang.gov.vn -
clicked

Dutgoing mail server (SMTP): ma”lsof_—trang.gavlvn Deliver new messages to:

Logon Information (@ New Outlook Data File
User Name: test123@soctrang.gov.vn O E:-:isting Cutlook Data File
Password: Browse

Remember password

[ ]Require logan using Secure Password Authentication (SPA)

More Settings ...

< Back Cancel

Test Account Settings

Congratulations! All tests completed successfully, Click Close to Stop

continue,
Close

Tasks  Errors

Tasks Status

\/Log onto incoming mail server (POP3) Completed
\/Send test e-mail message Completed
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Add Account

You're all set!

We have all the information we need to set up your account.

Add another account...

< Back Finish
EH F|IEI - Inbox - test123
FILE HOME SEND / RECEIVE FOLDER VIEW
- iz Ignore ) -7 To Manager
=1 ol a xl?g x |__(_| ||_—(_I |___)| 2 Meeting Moveto..- £3 To Manac
CleanUp~ =1 Team Email v Done
New New New . Delete = Reply Reply Forward E'@ More ¥
X . - Create New =
Email Items~ Meeting ai Junk All r
New TeamViewer Delete Respond Quick Steps |
Drag Your Favorite F | Search Current Mailbox (Ctri+E) p | Current Mailbox ~ |
. e LR
» Outlook Data File : Al Unread By Date Newest
4 Today
» Microsoft Qutlook
Microsoft Qutlook Test Message 8:37 AM
I‘ test123 I This is an e-mail message sent automatically by Microsoft
Inbox 11 4 Monday
Sent [tems Microsoft Outlook
Deleted ltems Microsoft Outlook Test Message Waon 11:06 PM
Junk E-mail This is an e-mail message sent automatically by Microsoft
Outbox Microsoft Qutlook
Search Folders Microsoft Outlook Test Message Man 11:04 PM
This is an e-mail message sent automatically by Microsoft
Microsoft Outlook
Microsoft Outlook Test Message hon 11:00 PM B
This is an e-mail message sent automatically by Microsoft
Béng Nguyén Quéc Huy [
Re: Test két ndi IMAP trén Outlook. Mon 10:57 PM
Ba nhan dugc mail IMAP
Microsoft Outlook
Microsoft Outlook Test Message hon 10:51 PM
This is an e-mail message sent automatically by Microsoft
Dang Nguyén Quéc Huy b
Re: Test web mail hon 10:44 PM

P4 nhan dugc mail

- Qutlook

Y

Move Rules

Move

e

Unread/
Read



